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Course Title/Class Name:

Individual, Team, or Unit Training Event:  (Example:  Individual Protective  
Equipment Confidence Exercise or Decontamination Team Training)

Instructor(s):

Date: Location:

Training Roster Submitted to: SUBMITTED BY 
NAME

UNIT DIARY POC 
NAME UNIT DIARY#

10% OF THE PERSONNEL ON THE ROSTER (HIGHLIGHTED) AND RECHECKED ON THIS DATE FOR UNIT DIARY ENTRIES.  MAKE 
COMMENTS/ANNOTATIONS OF UNIT DIARY CLERK CONTACTED AND FOLLOW-UP RESULTS HERE:

INSTRUCTOR RATING FORMS COMPLETED? 

HAVE ALLCOURSE CRITIQUES AND AFTER 
ACTIONS BEEN FILED WITH THE CLASS OUTLINE?

AFTER ACTIONS COMPLETED?                             

PRINT CLEARLY

RANK LAST NAME FIRST NAME MI SIGNATURE
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Unit/Section Being Trained:

Hours of Training

UNIT DIARY

___________ Initials

___________ Initials

___________ Initials
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